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a. teacher is not certified or does not have the endorsement for position(s)
to be filled;

b. teacher has overall evaluation of unacceptable or is under an official
performance improvement plan of professional growth remedies in any
category prescribed prior to June 1 except as provided for in Florida
Statutes, Section 1012.34.

The final decision on transfers, when either the sending or receiving principal has
recommended  disapproval, shall be made by the Chief Personnel Officer or
designee.

However, the parties agree that teachers possessing a Professional Services
Contract who have  ended the school year on a performance improvement plan
shall have the right to request and receive consideration  for transferring to
another school.

Section 8. Involuntary Transfer

The Superintendent or his/her designee may, when deemed in the best interest of the school
system, involuntarily transfer unit members.  Before an employee is involuntarily transferred,
a conference shall be held with the Regional Center Superintendent or his/her designee or
appropriate division head, except where such transfers are a result of a legal order.  Employees
who are involuntarily transferred, pursuant to this Section, will have the right to be accompanied
by two representatives of the Union and shall be informed of this right.  If the Union refuses to
represent the employee, he/she has the right to be accompanied to the conference by a fellow
employee.

Section  9. Project Employees

Any person regularly employed by the Board, who is assigned to work with a project funded
from sources other than the state and local tax sources, shall retain all the rights and privileges
and accrue all rights and privileges as if he/she had remained in his/her original position.  These
persons employed specifically for the purposes of working in a project that is funded from
sources other than state and local tax sources shall accrue all rights and privileges as any other
person employed in the regular program but shall not be entitled to continue employment with
the school system, if the program in which he/she works is discontinued.  If such person is
reassigned in the regular program, with no lapse of time, he/she shall be entitled to retain all
the rights and privileges accrued under the program funded.



Instructional Staffing
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APPLICATION FOR TRANSFER -- INSTRUCTIONAL POSITION
FOR SCHOOL YEAR  20 _____  -  20 _____

Transfer forms may be submitted anytime after February 1st for the following school year but must be received by the Instructional
Staffing Office at least five days prior to the opening of school for the new year. A newly hired/rehired teacher will be eligible to
submit a transfer application only if he/she has been employed at the same work location for a minimum of three school years.
Teachers who have secured a voluntary transfer to another location will only be released after the end of the school year. Note:
Instructional Staffing notifies selected schools but teachers requesting a transfer should follow up by personally contacting schools
of their choice.
NAME (LAST) (FIRST) (MIDDLE) EMPLOYEE NUMBER SOCIAL SECURITY NUMBER

 PRESENT SCHOOL NAME

HARDSHIP

Distance: __________ Miles within Miami-Dade County (one way by shortest route) between home and present school.

VOLUNTARY

PLEASE INDICATE THE TYPE OF TRANSFER YOU ARE REQUESTING 

Medical: Physician's statement MUST be attached. 

Special Consideration: Written explanation MUST be attached.

OR

PRINCIPAL'S RECOMMENDATION OFFICE OF INSTRUCTIONAL STAFFING

I recommend this application be accepted.

I recommend this application be rejected for the
following reason (Please check): 

Teacher is on prescription: (Except as
provided in Florida Statute 231.29)

Newly hired teacher who has not completed
three years at this location.

Signature of Principal

TO:       W/L 9303 - Room 129
            Instructional Staffing

Directions: Please complete this section of the transfer
application and submit it to your principal.  The principal will make
a recommendation, provide a copy for you, and forward the
application to: 

ATTN.:   EXECUTIVE DIRECTOR 

PLEASE ALLOW 5-10 WORKING DAYS FOR PROCESSING.

REQUESTED SCHOOL(S) FOR TRANSFER REQUESTED REGION CENTER(S) FOR TRANSFER

Application Status

ACCEPTED REJECTED

Date Signature of Executive Director Date

Signature of Teacher                                Date

HOME ADDRESS (NUMBER) (STREET) (STATE)(CITY) (ZIP)

SUBJECT(S) LISTED ON CERTIFICATE

WORK LOCATION # YEARS AT PRESENT LOC.

VALIDITY PERIOD

HOME OR CELL PHONE #

E-MAIL ADDRESS



   
 

The School Board of Miami-Dade County, Florida, adheres to a policy of nondiscrimination in 
employment and educational programs/activities and programs/activities receiving Federal financial 
assistance from the Department of Education, and strives affirmatively to provide equal opportunity for 
all as required by: 

Title VI of the Civil Rights Act of 1964 - prohibits discrimination on the basis of race, color, 
religion, or national origin. 

Title VII of the Civil Rights Act of 1964, as amended - prohibits discrimination in employment 
on the basis of race, color, religion, gender, or national origin. 

Title IX of the Education Amendments of 1972 - prohibits discrimination on the basis of 
gender. 

Age Discrimination in Employment Act of 1967 (ADEA), as amended - prohibits 
discrimination on the basis of age with respect to individuals who are at least 40. 

The Equal Pay Act of 1963, as amended - prohibits sex discrimination in payment of wages to 
women and men performing substantially equal work in the same establishment. 

Section 504 of the Rehabilitation Act of 1973 - prohibits discrimination against the disabled. 

Americans with Disabilities Act of 1990 (ADA) - prohibits discrimination against individuals 
with disabilities in employment, public service, public accommodations and telecommunications. 

The Family and Medical Leave Act of 1993 (FMLA) - requires covered employers to provide 
up to 12 weeks of unpaid, job-protected leave to "eligible" employees for certain family and 
medical reasons. 

The Pregnancy Discrimination Act of 1978 - prohibits discrimination in employment on the 
basis of pregnancy, childbirth, or related medical conditions. 

Florida Educational Equity Act (FEEA) - prohibits discrimination on the basis of race, gender, 
national origin, marital status, or handicap against a student or employee. 

Florida Civil Rights Act of 1992 - secures for all individuals within the state freedom from 
discrimination because of race, color, religion, sex, national origin, age, handicap, or marital 
status. 

School Board Rules 6Gx13- 4A-1.01, 6Gx13- 4A-1.32, and 6Gx13- 5D-1.10 - prohibit 
harassment and/or discrimination against a student or employee on the basis of gender, race, 
color, religion, ethnic or national origin, political beliefs, marital status, age, sexual orientation, 
social and family background, linguistic preference, pregnancy, or disability. 

Veterans are provided re-employment rights in accordance with P.L. 93-508 (Federal Law) and Section 
295.07 (Florida Statutes), which stipulate categorical preferences for employment. 



APPENDIX Z 
 
 
Take Stock in Children Mentoring and Scholarship Program 
 
 
 

1.  Take Stock in Children (TSIC) is a not-for-profit organization 
serving at-risk youths from low-income families with scholarships, 
mentors, and hope. Take Stock also provides student 
advocacy/case management services to monitor student academic 
records and progress to promote student success. Further 
information may be found at HTUwww.takestockinchildren.comUTH or by 
calling (305) 995-7317. 

 
A.  What secondary principals need to do; 
 
 1. Be knowledgeable about the program; 
 

2. Be aware that all TSIC mentors will have been     
    fingerprinted, cleared and approved in the WDPV system.       
    They will also have a TSIC ID badge. 
 
3. Identify a school coordinator to work with the mentors   
    visiting students; and insure that the TSIC sign-in  
    notebook is available in the front office.   

 
 

Z-1 



AA-1 
 

APPENDIX AA 
 
 
 Women of Tomorrow (WOT) Mentoring Scholarship Program 
 
 
a.  Senior high schools have the opportunity to refer young women 

to the WOT mentoring scholarship program. 
 
b.  Principals, please advise your appropriate staff of the following: 

  
• Young women who are not living up to their full potential may 

be referred to the program no later than September 1, 2008 
to ensure they receive the entire school year of WOT  benefits. 
Further information can be found at www.womenoftomorrow.org, 
or by calling (305) 371-3330. 

 
c. Be aware that all WOT mentors will have been fingerprinted, 

cleared and approved in the WDPV system.  
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